
Nomination Guide



For Property-Based Nominations
Villa of the Year | Farmhouse of the Year | Luxury Property of the Year | Apartment of the Year | 
Hidden Gem of the Year | Pet-Friendly Homestay of the Year | Homestay with Unique Structure | 
Heritage Homestay of the Year & Hostel of the Year



STEP 1:
Click on Host Login to 
initiate nomination for 
any category

STEP 2:
Please enter your mobile number to 
login. If you have participated in 
previous seasons of IFHA, use the same 
mobile number – this will allow you to 
access your previous nominations



STEP 3:
Choose a category from the 12 available.
You can nominate one property in a maximum 
of 2 categories. If you have more than 1 
property, each of these can be nominated in 
the same category.

STEP 4:
Once you click on nominate, please read the 
description carefully and ensure it suits your 
property.



STEP 5:
This is a page to collect details regarding 
your property.

All fields marked with (*) are mandatory, 
so make sure you fill them up to move 
forward. 

While the other fields aren’t mandatory, 
filling them up will ensure better review 
of your nomination.

NOTE: Don’t know your Property ID 
(INGO No./Hotel Code)? Refer to the 
next page on this guide.

NOTE: You will need to be listed on 
MakeMyTrip to be eligible for IFHA, if 
you aren’t, there’s an option on the form 
to get you started. 



HOW TO FIND YOUR PROPERTY 
ID / HOTEL CODE / INGO ID

On your dashboard, click the “Menu” 
button on the top left corner & choose 
the “Property Information” tab.

Click on the “Settings” section and scroll till 
you see an option for Channel Manager

In the pop-out menu, you’ll find your “HOTEL 
CODE”. Enter the number mentioned as your 
Property ID (INGO No./Hotel Code) in the 
form. 



STEP 6:
Use this section to explain why your 
property is differentiated from the others in 
your category:
For eg: “The only villa with an infinity pool 
overlooking the beach” ; “The only homestay 
offering local cuisine prepared by award-
winning chefs” ; “We are the only treehouse 
in the area”. 

STEP 7:
These are facilities for your specific category 
that helps the jury differentiate between 
different entries. You must have atleast 2 of 
these to be shortlisted. 

Want to say more about a facility? Use the 
text box below to let the jury know. Eg: 
Heated swimming pool ; 100 inch TV ; 
Parking available for 10 Cars.
(NOTE: This checklist is different for every 
category, this image is just a representation) 



STEP 8:
Make sure you upload images and videos that 
are not hazy, blurry or unclear. These must be 
relevant to the nomination category.

There is a limit on how many can be uploaded, 
so ensure that you choose the absolute best in 
terms of the content being uploaded.

STEP 9:
Read through the T&C for the contest and 
agreements required. At this point, you can go 
back and check if all the details you have 
provided are correct. Nominations cannot be 
edited once you press “Submit”. You can “Save 
as draft” in case you want to add in more 
details later.



For Host-based Nominations
Star Host of the Year – Brand
Star Host of the Year - Individual



STEP 1:
Enter the name of your brand as showcased to customers.

Number of units here refer to the number of individual 
listings you have

STEP 2:
Let us know about any services or practices that you follow 
to ensure that the guests feel more comfortable through 
superior host-to-guest interactions. Eg: “Knowledge of 10 
languages” ; “Customisable room décor”

STAR HOST OF THE YEAR (BRAND)

STEP 3:
Make sure you upload reviews which talk about your 
excellence in terms of service. Reviews regarding other 
aspects of the property are not relevant.



STEP 1:
Enter the name of the Property, the representing host and 
the property owner. Duration of years as a host can be  
calculated from the time you commercialised operations. 

STEP 2:
Let us know about any services or practices that you follow 
to ensure that the guests feel more comfortable through 
superior host-to-guest interactions For eg: “Knowledge of 10 
languages” ; “Customisable room décor”

STAR HOST OF THE YEAR (INDIVIDUAL)

STEP 3:
Make sure you upload reviews which talk about your 
excellence in terms of service. Reviews regarding other 
aspects of the property are not relevant.


